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1. O0mme noaomenus

L1 Teaso annoro Toaomenns  sBiasieres 3aimia nepecoHaibibIX  1aHbIX
PAOOTHHKOB  MYHHIUIAILHOIO  aBTOHOMHOIO LOIIKOALHOIO  00pa30BaTE.ILHOIO
yupesmaenns  Noo 203«/lercknit - cat KoMOHHHpOBAHHOIO  BHaa»Ne o1
HECAHKUHOHUPOBAHHOIO  JIOCTY A, HEIPABOMCPHOIO MX  HCIOJAb30BAHUS MM

YTpaThbl.
I.2. Hactosiuee lloaoxkenue paspadoraHo na ocHoBanun crateit KoHeTHTyimm
PO, Tpynosoro  Koaekca  P®,  Kojdekca 00 aAMHHHCTPATHBHbIX

npasonapytenusx PO, ['paxnanckoro Kojexkca PO, Yronosuoro Koaexkca Pd, a
TakKe MenepanbHoro 3akoHa «O0 uuopmalln, HHGOPMATH3ALMK H 3alUTE
nugopmaumnmny»

|.3. TlepcoHaibHble JaHHBIC OTHOCATCS K KaTeropuu KOH(MHAEHUHATLHON
HHpOopMaLni. Penum KOH(GHACHIMAIBHOCTH HEPCOHAILHBIX [IAHHBIX CHUMACTCS B
CIIydasx 00e3IMUUBAHMS 1K 110 HCTEYCHHH 75 J1eT CPOKA XPAHCHUS, CC/IH HHOE HE
OIPE/ICICHO 3aKOHOM.,



1.4. Hacrosimee IlonoxeHue yTBEp>KOAeTCs M BBOJIUTCA B JCHCTBHE MPUKA30M
3aBEAYIOLETO U SABISETCS 00s13aTEIbHBIM ISl UCIIOJHEHHUS] BCEMH PaOOTHUKAMM,
MMEIOIIUMU JTOCTYT K MEPCOHATBHBIM JaHHBIM COTPY/IHUKOB.

2. IlonsiTHe U COCTAB NMEPCOHAJIBHBIX TAHHBIX

2.1. [TIlepconaibHble JaHHble pabOTHUKA — uUHGOpManus, HeoOXxoaUMas
paboToAaTENIO B CBA3M C TPYAOBBIMU OTHOLIEHUSIMU U KACAOLIUECs KOHKPETHOTO
pabotHuka. [lon uadopmanueit o pabOTHHKAX MOHUMAIOTCA CBElCHUS O (pakTax,
COOBITHSX u 00CTOSATEIHLCTBAX JKU3HU paboTHHKA, I103BOJISIOIINE
UIECHTU(PUIIUPOBATH €r0 JIMYHOCTb.

2.2. B cocTaB nepcoHaj bHbIX JaHHBIX pa0OTHUKA BXOIST:

- aHKETHBIE U OuorpaduuecKue JaHHbIE;

- 00pa3oBaHue;

- CBEJICHUS O TPYZIOBOM U OOILIEM CTaxe;

- CBEJICHUS O COCTABE CEMbH;

- MAaCTIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM YyYeTe;

- CBEJICHUA O 3apabOTHOM TUIaTe COTPYAHUKA;

- CBEJICHUS O COIMAJIbHBIX JIbIOTaX;

- CIIELIUATILHOCTb,

- 3aHUMaeMas TOJKHOCTb;

- HaJTM4Ke CyAuMOCTel;

- aJ[pec MecTa JKUTEJIbCTBA;

- TOMaIIHui TenedoH;

- MECTO pabOThI WM Y4eOBbl WICHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOIIIEHUH B CEMbE;

- cofiepKaHue TPYJOBOTO JIOTOBOPA;

- MIOJJTMHHUKY ¥ KOTIMH MPUKA30B IO JINYHOMY COCTaBY;

- TUYHBIE JIeJIa U TPYJAOBbIE KHIKKU PaOOTHUKOB;

- OCHOBaHMS K MPUKa3aM Mo JUIYHOMY COCTaBY;

- Jema, colep)Kallhue MaTepuaibl [0  TOBBIIICHUIO KBATMPUKALIUU |
MEepEenoAroToBKe pabOTHUKOB, UX aTTECTAIlUH;

- KOTIMU OTYETOB, HAIPABJISIEMBIE B OPTaHbl CTATHCTUKH.

2.3. JlaHHBIE TOKYMEHTHI SIBIISIOTCS KOH(PUACHIIMAIBHBIMU, XOTS, YYUTHIBAs WX
MacCOBOCTh U €IMHOE MECTO OOpabOTKM M XPAHEHHUS - COOTBETCTBYIOIIMI TpHd
OrpaHUYEHHUS HAa HUX HE CTABUTCA.

3. O0padoTKa mepcoOHANBHBIX TaAHHbBIX

3.1. ITox 06paboOTKOM MEepCOHANBbHBIX JAHHBIX pa0OTHHUKA MOHUMAETCS MOTyYEHHE,
XpaHeHue, KOMOWHHMpOBaHME, Iepe/ladya Wiu J0Ooe [pyroe HCIOIb30BaHUE
MEPCOHAIBHBIX IAaHHBIX PAOOTHHUKA.

3.2. B nensax obecrieueHus mpaB U cBOOO YeIOBEKA U rpaklaHWHA pabOTOATENb
U €ro MpeJCcTaBUTENU Mpu 00pabOTKE MEPCOHAIBHBIX JAHHBIX PAOOTHUKA O0SA3aHbI
co0JII01aTh CIIeAYIONINE O0lMe TPeOOBaHUS:

3.2.1. OOpaboTka MepCOHAJIBHBIX JAHHBIX PA0OOTHUKA MOKET OCYIIECTBISATHCS
UCKIIIOYUTEIBHO B LENsAX oOecnedeHus COOJIOJICHUS 3aKOHOB M HMHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, COJCUCTBUS paOOTHUKAM B TPYJOYCTPOUCTBE,



oOyd4eHMH M TMpPOJBWKEHUU MO Cciyx0e, oOecnedeHus JIUYHOM Oe30MacCHOCTH
pa0OTHUKOB, KOHTPOJS KOJUYECTBA U KAdyeCTBAa BBHIMOIHSAEMOW paboOThl U
oOecreyeHus: COXpaHHOCTH UMYILECTBA.

3.2.2. Ilpu onpenenenun oobema U cofep:kanus o0padaTbIBa€MbIX IEPCOHATBHBIX
JaHHBIX pabOTHHKA paboOTOAATENb JIOJKEH PYKOBOJACTBOBaThCsi KoHCTUTyLMEH
Poccuiickoit  ®eneparuu, TpynoBeim Kojaekcom u  uHBIMH  (eaepaibHBIMU
3aKOHAMH.

3.2.3. IlonyuyeHrne NEPCOHAIBHBIX TaHHBIX MOYKET OCYLIECTBIATHCA KaK IyTEM
MPEACTaBICHUS UX CaMUM PAaOOTHUKOM, TaK M IMYyTEM TMOJYYEHUS] UX U3 HUHBIX
HCTOYHHKOB.

3.2.4. llepcoHanpHble [AaHHBIE CJEAyeT TMoJiydaTb y Hero camoro. Ecnu
NEepPCOHAIbHBIC JaHHbIE PA0OTHMKA BO3MOXKHO TOJYYUTh TOJBKO Y TpEThel
CTOPOHBI, TO PaOOTHHUK JOJKEH OBITh YBEJAOMJIEH OO0 3TOM 3apaHee W OT HEro
JIOJIKHO OBITH MOJIyYeHO MUChbMEHHOe corjacue. PaboToaTenb 10MIKEH COOOIIMTD
pabOTHUKY O MeNAX, NPeAnojaraéMblXx HMCTOYHMKAX M CHoco0ax MOydeHUs
NEPCOHATBHBIX JAHHBIX, a TaK >X€ O XapakTepe MOJIeKAIUX TOTYyYECHUIO
NEPCOHANBHBIX JIAHHBIX M TIOCJIEJICTBUSAX OTKa3za pabOTHUKA JaTh MUCHMEHHOE
corjacue Ha X MOJy4eHHUe.

3.2.5. PabGoronaTenp HEe UMEET MpaBa MOJIy4aThb U 0O0padaThIBaTh MEPCOHATbHbBIC
JaHHbIE PAaOOTHHUKA O €T0 TMOJUTHUYECKHUX, PEIUTHO3HBIX M MHBIX YOCKICHHUSIX U
YacTHOM KHW3HHU. B ciydasx, HENOCpeICTBEHHO CBS3aHHBIX C BOIPOCAMU
TPYJIOBBIX OTHOIIEHWW JaHHBIE O YACTHOW >KHU3HM paboTHUKA (MHOOpMAIUs O
KU3HEJEATEILHOCTH B cepe CEMEHHBIX OBITOBBIX, JJUYHBIX OTHOLIEHUMN) MOTYT
OBITh TIOJIy4eHBI W 00paboTaHbl pabOTOJATENEM TOJBKO C €ro MHUCHBMEHHOTO
corjacusi.

3.2.6. PabGoronarens HE MMEET IPaBO IMOJy4aTh M 00OpabaThIBaTh NMEPCOHATBHBIC
JaHHbIE PaOOTHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEIWHCHHSIX WU €ro
npo(COI03HON JEeATENBHOCTH, 32 HCKIIOYEHHEM CIydaeB, MPElyCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

3.3. K o6pabotke, mepesade U XpaHCHHIO TIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB U
BOCITUTAHHUKOB MOT'YT UMETh JOCTYI PAaOOTHUKH:

- OyXrajirepuu;

- aIMUHUCTpaIus;

- cTapuas MEAUIMHCKAs CecTpa;

- I€JI0NIPOU3BOAUTEIID;

- BOocHHTAaTeNu (MMEIOT JOCTYyll K o00paboTke, mepemade W XPaHEHUIO
MEPCOHATBHBIX IAHHBIX BOCIIUTAHHUKOB).

3.4. Hcnonb30BaHME NMEPCOHANBHBIX TAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUU C
LEJISIMU, ONPEETUBIINMH UX MOJTYUYEHHUE.

3.4.1. [lepconanbHble TaHHBIE HE MOTYT OBITh UCTIOJIB30BAHBI B IEIISAX MPUUNHCHUS
MMYIIECTBEHHOTO M MOpPaJbHOTO Bpela TpakJaHaMm, 3aTPYJHEHHs peaau3aiuu
npaB u cBoOoj rpaxnaH Poccuiickoit @enepauun. OrpaHuyeHue NMpaB rpaxaaH
Poccuiickoit ®enepanuu Ha OCHOBE HCIOJIb30BaHUs MHGoOpMauuu 00 ux
COLIMAJIbHOM  NIPOMCXOXKJIEHHUH, O  PAacoOBOM, HAIMOHAJIBHOW,  A3BIKOBOW,



PEIUTMO3HOM W TMAPTUMHOM IPUHAJICKHOCTU 3aIlpelieHO U Kapaercs B
COOTBETCTBHH C 3aKOHOJIaTEIBCTBOM.

3.5. Ilepenaua nepcoHabHBIX AAaHHBIX PAOOTHHKA BO3MOYKHA TOJIBKO C COIJIAcus
pabOTHUKA WK B CIy4asiX, IPSAMO MPEAYCMOTPEHHBIX 3aKOHOAATEILCTBOM.

3.5.1. Tlpu nepenaue mepcOHaNbHBIX JAHHBIX paOOTHHKA pabOTOJATENb JOHKEH
co0JIr01aTh CIEAYIONINE TPeOOBaAHU

- HE coo0maTh MepcoHaJbHbIE JaHHbIE paOOTHHKA TPEeThell CTOpoHEe 0e3
MMCBMEHHOI'O corjlacusi pab0OTHHKA, 3a HCKIIOUYEHHEM CIIy4aeB, KOIjJa 3TO
HEO0OXOIUMO B LENIAX NPEeIyNpeKIeHUsT YTPO3bl KU3HU U 3J0POBbIO paOOTHHUKA, a
TaKXKe B CJIy4asiX, yCTAaHOBJICHHBIX (pefepaibHbIM 3aKOHOM;

- He coo01IaTh NEpPCOHAIbHbIE TaHHbIE PAOOTHUKA B KOMMEPUYECKUX LENAX 0e3 ero
NUCBMEHHOT'O COTJIacHs;

- IPeyIPEAUTH JIUI], TOJYYaIOIUX IePCOHATbHBIC TaHHBIE pa0OTHUKA, O TOM, YTO
OTU JIlaHHBIE MOTYT OBITh HCIIOJIB30BAaHBI JIMIIL B IENSIX, JJIS KOTOPHIX OHU
COOOIIeHbI, U TPeOOBaTh OT ATUX JHMI[ MOATBEPKACHHUS TOTO, YTO 3TO IMPABUIIO
cobmoaeno. Jluia, momyyarouge nepcoHalibHble AaHHble paOOTHHMKA, OOS3aHBI
cOOJII0/IaTh PEKUM CEKPETHOCTU (KOH(PUAEHIIUANbHOCTH). [laHHOE TTOJIOKEHUE HE
pacrpocTpaHsIeTcs Ha 0OMEH MEePCOHATbHBIMHU JAHHBIMUA PaOOTHUKOB B IMOPSIKE,
YCTaHOBJIEHHOM (he/iepalIbHBIMU 3aKOHAMH;

- paspemniaTh JOCTYN K MEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIICIIHATIBHO
YIIOJTHOMOYEHHBIM JIMIIAM, OIPEAENIEHHBIM MPUKA30M 10 OpraHU3alUH, MPU STOM
yKa3aHHbIE JHIAa JOHKHBL MMETh IPaBO IMOJIy4aTh TOJBKO TE€ IEPCOHAJIbHBIC
naHHble pPAOOTHUKA, KOTOpPhIE HEOOXOMMMBI JJisi BBIMOJTHEHUS KOHKPETHBIX
dynKImi;

- He 3ampamuBaTh HWHPOPMAIMIO O COCTOSHMM 3J0pOBbS pabOTHHKA, 3a
UCKITIOYEHUEM TEeX CBEACHHUI, KOTOPBIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTH
BBITIOJIHCHUST PAOOTHUKOM TPYAOBOM (PyHKITHH;

- TIepe/laBaTh NEPCOHAJIbHBIE JaHHbIE PAOOTHHKA MPEIACTABUTEISIM PAOOTHUKOB B
nopsifike, ycraHoBieHHOM TpyaoBeiM KogekcoM, u oOrpaHuuuBaTh ITYy
UHPOPMAIIMIO TOJBKO TEMHU TEPCOHAJIBHBIMU JaHHBIMU pPAaOOTHHKA, KOTOpHIE
HEOOXOIUMBI JJIS BHITIOJIHEHHS YKa3aHHBIMU MIPEICTABUTEISIMU UX () YHKITHA.
3.5.2. Ilepenaya nepcoHaIbHBIX JAHHBIX OT JIEpPXKATENS WM €ro MpPeCTaBUTENIEH
BHEIITHEMY TTOTPEOUTENIO MOXKET JIONMYCKAThCS B MUHUMAIBHBIX 00b€MaxX U TOJIBKO
B IIETSX BBIMOJHEHUS 3a/1ad, COOTBETCTBYIOMIUX OOBEKTHBHOW MpUYMHE cOopa
ATUX JaHHBIX.

3.5.3. Ilpu mepenave mMepCOHANBHBIX JAHHBIX PaOOTHHKA MOTPEOUTENSIM (B TOM
yycie M B KOMMEPUECKUX LENSAX) 3a Mpeeibl OpraHu3alnud padoTo/aTellb He
JOJDKEH CcoOoOIIaTh 3TH JAHHBIE TPETbe CTOpOHE 0€3 MUCBMEHHOTO COIJIACHs
paboTHMKA, 3a WCKIIOUYEHHEM CIIy4aeB, KOrja 3TO HEOOXOIMMO B MLEJAX
MPEAYNPEKICHUS Yrpo3bl KU3HW U 3J0POBBI0 paOOTHWKA WJIH B CIIydasx,
YCTaHOBJICHHBIX (heJlepaIbHbIM 3aKOHOM.

3.6. Bce wmepnl koH(UAEHIUATBHOCTH NpH cOope, 00pabOTKE U XpaHEHUHU
MEePCOHAIBHBIX JaHHBIX paOOTHUKA PACHPOCTPAHSIOTCS Kak Ha OymMakHbIe, TaKk U
Ha 3JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIN UH(OPMALIH.



3.7. He pomyckaeTcs OTBe4aTb Ha BONPOCHI, CBSI3aHHBIE C Ieperadyei
nepcoHanbHOM nHpopManuu no tenedony unu haxcy.

3.8. XpaHeHue TMEPCOHANBHBIX JAHHBIX JOJDKHO TMPOUCXOJUTh B TOPSJIKE,
HCKIJIIOYAIOIEM UX YTpaTy WK UX HEMPABOMEPHOE UCTIOIb30BaHUE.

3.9. Ilpu npuHATHUM PpEIICHUH, 3aTparuBalOIIUX HWHTEpPEChl pabOTHUKA,
paboTojarens HE HMMEET TIpaBa OCHOBBIBATHCS HA TEPCOHABHBIX JIAHHBIX
pabOTHUKA, MOTYUYECHHBIX UCKIIIOYUTEIBHO B PE3yIbTaTe X aBTOMATU3UPOBAHHOU
00pabOTKU WM HJIEKTPOHHOTO ToyiydeHus. PaboropaTenbs y4uThIBA€T JTUYHBIC
KauecTBa pabOTHHKA, €ro 100pOCOBECTHBIA U 3D PEKTUBHBIN TPYA.

4. locTyn K nepCOHAIbHBIM JaHHBIM

4.1. Baytpennuit 1ocTyI (OCTYIl BHYTPU OPTaHU3AIINH ).

4.1.1. IIpaBo gocTtyma K NEPCOHAIIBHBIM JTaHHBIM COTPYAHUKA UMEIOT:

- 3apeaytomuii MAJIOY;

- IJIaBHBIN OyXranTep, Oyxranrep;

- cTapiasi MeicecTpa;

- caMm pabOTHUK, HOCUTENh TaHHBIX;

- JIpyrue COTPYIHUKH OPTaHM3allUM TPU BBIMOJHEHUM HMH CBOUX CITY)KEOHBIX
00s13aHHOCTEH.

4.1.2. TlepeueHpb JHI], UMEIOIIUX JOCTYN K NMEPCOHAIBHBIM JAHHBIM PaOOTHHUKOB,
oTpeieNsieTCs] MPUKa30M 3aBeIYIOLIETO.

4.2. BHEIHUN JOCTYII.

4.2.1. K uucny MaccoBbIX MOTpeOUTeNIeH MepCOHAIbHBIX JaHHBIX BHE OpraHU3aINH
MOKHO OTHECTH TOCYJapCTBEHHbIE M HErocyldapCTBeHHbIE (YHKIIMOHATbHBIC
CTPYKTYPBI:

- HaJIOTOBBIE MHCTICKIIUY;

- IPAaBOOXPAHUTEIIbHBIE OPTaHbI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA,

- BOGHKOMATHI;

- OpraHbl COLMAIBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (POHJIBL;

- IOApa3IeNIeHNs MyHUITUTIATHHBIX OPTaHOB YIIPABJICHUS;

4.2.2. Haa3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K MH(OpMAIUU TOIHKO B
chepe cBOCH KOMIIETCHIIHH.

4.2.3. Opranuzanuu, B KOTOPbIE PAOOTHUK MOKET OCYIIECTBISTH MEPEUUCICHUS
JIEHEKHBIX CPEACTB (CTpaxoBble KOMIAHWU, HEroCyJapCTBEHHbIC IEHCHOHHBIE
dboHmbI, 0MArOTBOPUTENHHBIC OPTaHHW3AIUU, KPEIAUTHBIC YUPEKICHHS), MOTYT
MOJIYYUTh JOCTYH K MEPCOHAIbHBIM JaHHBIM PAOOTHHUKA TOJBKO B CIydae €ro
MMCbMEHHOTO pa3pelIeHuUs.

4.2.4. Ipyrue opranuzanuu.

CBenenuss o0 paboTaOIIEeM COTPYAHUKE WIH YXKE€ YBOJICHHOM MOTYT OBITh
MPEAOCTABIEHBI IPYTOl OpraHu3alliy TOJIbKO C MUCHbMEHHOIO 3ampoca Ha OJIaHKe
YUPEKJCHUS, C NPUIOKEHUEM KOIMHUH HOTApPUAIBHO 3aBEPEHHOTO 3asBJICHUS
paboTHUKA.



[lepcoHanbHble JaHHBIE COTPYIHHUKA MOTYT OBITh IIPEIOCTABIEHBI POACTBEHHUKAM
WM YJI€HAM €ro CEMbHU TOJIBKO C MHUCbMEHHOTO pa3pelIeHusl CaMOI'0 COTPYIHUKA.
B cnywae pasBonma ObiBIIAs cympyra (Cynpyr) HMMEIOT IMpaBO OOpaTUThCS B
OpraHu3alyi0 C MHCbMEHHBIM 3alpocoM O pa3Mepe 3apabOTHOM IIaTh
coTpyanuka 6e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHAJbHBIX JaHHBIX

5.1. Iloxg yrpo3oi WM ONAaCHOCTBIO YTpaThl MEPCOHANBHBIX JAHHBIX MOHUMAETCA
€AMHUYHOE WM KOMIUIEKCHOE, peajlbHO€ WM IMOTEHUUATbHOE, aKTUBHOE WIH
MACCUBHOE TMPOSIBJICHUE 3JIO0YMBIIUJICHHBIX BO3MOXXHOCTEH BHEIIHUX WM
BHYTPEHHUX HMCTOYHMKOB YIPO3bl CO3/1aBaTh HEOJArOMpPUSATHBIC COOBITHS,
OKa3bIBaTh JECTAOMIIM3UPYIOLEe BO3ICHCTBHUE HA 3allIMIAEMYI0 HH(OPMAIIHUIO.
5.2. Puck yrpossl J00bIM HH(OPMAIMOHHBIM pEcypcaM CO3al0T CTUXHIHBIC
OenCTBUsI, DKCTPEMAJIbHbIE CHUTYyallMH, TEPPOPUCTUUYECKUE JEHUCTBUS, aBapuu
TEXHUYECKUX CPEJCTB U JHMHHUMA CBS3H, Ipyrue OOBEKTHBHBIE OOCTOSATEILCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHHH YIPO3bI
JuIa.

5.3. 3ammTa TEpPCOHANBHBIX  JIAHHBIX  TPEACTABIAET COOOH  KECTKO
periaMeHTUPOBAHHBIN u JTUHAMUYECKU TEXHOJIOTUYECKHI npolecc,
NpeyNpeskJaoUi HapyIIEHUE JOCTYIMHOCTH, IEIOCTHOCTH, TOCTOBEPHOCTH H
KOH(DUJACHIIMATBHOCTH TEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM CHUETe,
o0ecreynBaoIMii  TOCTATOYHO HAJEXKHYI0 0e30macHOCTh HMH(POpMalUU B
npolecce ynpaBieHYeCKON U MPOU3BOJICTBEHHON JAESTEIHHOCTH KOMITAaHHUH.

5.4. 3amuTa TNEPCOHATBHBIX JaHHBIX pAOOTHHMKA OT HEMPAaBOMEPHOTO HX
UCIIOJIb30BaHUS WJIM YTpaThl JOJKHA OBITH oOecrieueHa paboTopaTesieM 3a CHeT
€ro CPe/ICTB B MOPSAKE, YCTAHOBIEHHOM (eZiepabHbIM 3aKOHOM.

5.5. «BHYTpEHHSS 3alIUTaY.

5.5.1. OCHOBHBIM  BHHOBHHUKOM  HECAHKIIMOHUPOBAHHOIO  JOCTyHa K
NEPCOHATIBHBIM JIAHHBIM SIBJISIETCS, KaK TMPaBUJIO, TEPCOHAN, pabOoTaroNIMil ¢
JOKyMEHTaMH M 0a3aMu JaHHBIX. PernmamenTtamusi JocTyma TmepcoHala K
KOH(UEHIIMATBHBIM CBEJCHUSM, TOKYMEHTaM U 0a3aM JaHHBIX BXOJHUT B YHUCIO
OCHOBHBIX  HANpPAaBJICHWA  OPraHW3allMOHHON  3amuThl  WHGOpPMAIMH U
MpeJHa3HaueHa [JIs1 pa3rpPAaHUYCHUS] MOJHOMOYHMI MEXKIYy PYKOBOIUTEISMH U
CIEUUATIMCTAMH OpraHU3alUU.

5.5.2. Jlma oOecriedeHUM BHYTPEHHEH 3alllUTHl TMEPCOHAIBHBIX JAHHBIX
pabOTHUKOB HEOOXOUMO COOMIOAATH PAJT MEP:

- OrpaHWYeHHE W perIaMeHTalHs CcocTaBa pabOTHUKOB, (DYHKIIMOHATHHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOHGUIECHIINATHHBIX 3HAHHIA,

- CTporoe u30UpaTeibHOE U OOOCHOBAaHHOE pACHPENICNICHHE JIOKYMEHTOB H
uHbOpPMAITIN MEXTy paOOTHUKAMU;

- pauMOHAIBbHOE pa3MEIIeHHEe pabouynx MecT pabOTHUKOB, MpPU KOTOPOM
HCKIII0YAJIOCh Obl OECKOHTPOJILHOE UCIIOJIB30BAHUE 3aIlIUIIIaeMON HHPOPMAIUK;

- 3HaHUE PaOOTHUKOM TpeOOBaHUN HOPMATUBHO — METOJIMUYECKUX JTOKYMEHTOB IO
3amuTe HHGOPMALIUU U COXPAHEHUHU TalHBI,

- HaJIM4he HEOOXOJUMBIX YyCIOBHM B MOMEIIEHUH JUisi  paboThl ¢
KOH(HICHIIUATbHBIMHU TOKYMEHTAMH U 0a3aMu JTaHHBIX;



- OIIPE/ICJICHUE U pEerjlaMeHTallMs COCTaBa paOOTHUKOB, UMEIOIINX MPaBO JOCTYyIa
(Bx0J1a) B MOMEIIIEHHE, B KOTOPOM HAXOJUTCS BRIUUCIUTENbHAS TEXHUKA;

- OpraHu3alys NopsiiKa YHUYTOKEHUS HH(OopMaIny;

- CBOEBPEMEHHOE BBISIBIICHHE HAPYIIECHUS TPEOOBAHUN Pa3pelIUTEIbHOU CUCTEMBI
JOCTYTa paOOTHUKAMU TIOAPA3ACIICHUS;

- BOCINHTATENIbHasi MW  pa3bsiCHUTENbHass pabora ¢ pabOTHUKAMU  TIO
MPEAYNPEKICHUIO YTPAThl IIEHHBIX CBEICHUN MpU padoTe ¢ KOH(DUIACHIIUATLHBIMU
JIOKyMEHTaMH;

- HEe JIONMyCKaeTCcs BbIJaua JUYHBIX JeJ pabOTHUKOB Ha pabodyue MecTa
aaMUHHUCTpanuu. PaboTa ¢ TUYHBIMH JeIaMU MOKET BECTUCHh TOJBKO B KaOMHETE
3aBeyIOIIETO,

5.5.3. 3amura nepcoHaabHbIX IAaHHBIX COTPYAHUKA HA JIEKTPOHHBIX HOCUTEISX.
Bce manku, coaepikaiue mnepcoHaIbHBIC JaHHBIE COTPYJIHUKA, JIOHKHBI OBITh
3aIIMIIECHBI MapOJIeM, KOTOPBIM COOOIIAeTCS PYKOBOJUTEIIO CIY>KObI yIpaBiICHUs
MEPCOHAIIOM U PYKOBOJUTEIIO CIYKObI MH(GOPMAITMOHHBIX TEXHOJIOTUN

5.6. «BHenHss 3ammray.

5.6.1. Jlst 3aIUTHI KOH(pUACHIIMATEHON uHopManuu CO3aI0TCA
IieJICHANIpaBJIeHHbIE  HEOJArompusITHbIE  YCIOBHS W TPYAHONPEOI0JIUMbIC
NOPENsSTCTBUS JJISI JIWIA, TIBITAIOMIETOCS COBEPIIUTh HECAHKIIMOHUPOBAHHBIN
JOCTYTI u OBJIQJICHUE uHpopManue. enbro u pe3yabTaToM
HECAaHKIIMOHUPOBAHHOTO JTOCTYIA K MH(OPMAIMOHHBIM pecypcaM MOKET ObITh He
TOJIKO OBJIAJICHHE€ LEHHBIMU CBEICHHSIMU M HX HCIOJb30BaHME, HO U HX
BUJIOM3MEHEHNE, YHUYTOXXKEHUE, BHECEHHE BHUpYyca, MOJAMEHa, (anbCUPUKALIMSI
COJIEpKaHMs PEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Tlom TOCTOPOHHUM JIMIIOM T[OHUMAETCs JI00€ JHI0, HE HMEIoIIee
HEIMOCPEACTBEHHOI'0 OTHOUIEHUSA K JEATEIbHOCTU YUPEKICHHUS, IOCETUTEIH,
pabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTOpoHHME Nulla HE JOMKHBI
3HaTh pacmnpeneneHue GyHKIUNA, pabodre MPOIECChl, TEXHOJIOTHIO COCTaBJICHUS,
oopMIIeHUS, BEJCHUS U XPAaHEHUS JJOKYMEHTOB, JIeJ U paO0OYUX MaTepUAIOB.
5.6.3. Jlna oGecrieueHns] BHEIIHEH 3alllUTHI MEPCOHATBHBIX JaHHBIX COTPYIHHKOB
HEO0OXO0UMO COOJTFOAATh P Mep:

- IOPSAZIOK MPUEMa, YUETa U KOHTPOJISI eI TEIbHOCTH MTOCETUTENEH;

- MPONYCKHOW PEXUM OpTaHU3alINH;

- YYET ¥ OPSAIOK BbIIAYU YIOCTOBEPEHUM;

- TEXHUYECKUE CPEACTBA OXPaHbl, CUTHAIU3ALINY;

- IOPSZIOK OXPaHbl TEPPUTOPUH, 3TAHUMN, TOMEUIEHUN, TPAHCIIOPTHBIX CPEJCTB;

- TpeOOBaHMS K 3amuTe HHGOPMAIINH TPU WHTEPBHIOMPOBAHUN U COOECEIOBAHUSIX.
5.7. Bce nuiia, CBsI3aHHBIE C MOJMy4YeHUEM, OOPA0OTKOM U 3aIUTON MEPCOHATBHBIX
JAHHBIX, 00S3aHBI MOMAMHUCATH O0S3aTEIBCTBO O HEPA3TIANICHUH IMEPCOHAITBHBIX
JTAHHBIX PAOOTHHUKOB.

5.8. IIo BO3MOKHOCTH TIEpCOHAJIbHBIE JaHHBIE 00€3TUUNBAIOTCH.

5.9. Kpome wmep 3amuThl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJIIEHHBIX
3aKOHO/ATENIbCTBOM, paboTojarend, paOOTHUKM U HUX MPEIACTABUTEIH MOTYT
BbIpabaThIBaTh COBMECTHBIE MEPHI 3AIIUThI IEPCOHANBHBIX JAHHBIX PAOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHUKA



6.1. 3akperuieHue mpaB pabOTHUKA, PEIVIAMEHTUPYIONIUX  3allUTy  €ro
MEPCOHAIBHBIX JIAaHHBIX, O0O0ECIEYMBAET COXPAHHOCTh TIOJIHOW U TOYHOU
MH(OPMAIIHU O HEM.

6.2. PaGOTHUKH U UX MPEICTABUTENH JOJKHBI OBITh O3HAKOMIICHBI IOJ] PACITUCKY C
JOKyMEHTaMH  OpraHW3allii, YCTAHABJIMBAIOIMIMMHU  TOPSAOK  O0OpabOTKU
MEePCOHAIBHBIX JTAHHBIX PAOOTHUKOB, a TakXKe 00 WX MpaBax U OOSI3aHHOCTIX B
ATON 00JIaCTH.

6.3. B mensx 3ammMThl NMEPCOHANBHBIX JaHHBIX, XpaHAIIUXCS Yy paboroparens,
pabOTHUK UMEET MPaBo:

- TpeOoBaTh WCKIIOYEHUS WJIM MCIPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHAIBHBIX JJAHHBIX.

- Ha CBOOOJIHBIN OECIIaTHBIN JHOCTYN K CBOMM NEPCOHAIBHBIM JIaHHBIM, BKJIFOUAs
paBo Ha MOJIyYEHUE KOMUi JIF0OOM 3aMucu, coJiepxKaliei mepcoHaabHbIe TaHHbBIC,
- TMepCOHANbHbIE JAHHBIE OIICHOYHOI'O0 XapakTepa JIOMOJIHUTh 3asBICHUEM,
BBIPKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

- OTIPEIENATh CBOMX MPEACTABUTEINICH JIJIS 3aIIUThl CBOUX MEPCOHATBHBIX JIAHHBIX;
- Ha COXPAaHEHUE U 3alUTYy CBOEH JIUYHOU U CEMEMHOMN TalHBI.

6.4. PaGoTHuK 00s13aH:

- mepeqaBaTh pabOTOAATENIO WJIM €ro MPEJACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHAJBHBIX JAHHBIX, COCTAaB KOTOPHIX YCTAaHOBJICH
TpynoBsiM KosieKkCOM PO.

- CBOEBPEMEHHO co00mIaTh paboTojaTeNi0 00 M3MEHEHUH CBOMX MEPCOHAJIBHBIX
TAHHBIX

6.5. PaGoTHuKu cTaBiAT paboTonareiss B M3BECTHOCTb 00 M3MEHEHUU (haMUIINH,
UMEHH, OTYECTBA, JAThl POKICHHUS, YTO MOIYYAET OTPAKEHHUE B TPYJOBOM KHHUKKE
Ha OCHOBAHHM MPEICTABICHHBIX JOKYMEHTOB. [Ipu HEOOXOIMMOCTH M3MEHSIOTCA
JTaHHbIe 00 0Opa3oBaHUH, TPodeccuu, CIIeHAIBHOCTH H TIP.

6.6. B 1e1x 3aIuThl YaCTHOM JKM3HU, JTUYHONW U CEMEHHOW TalHbI paOOTHUKH HE
JIOJIKHBI OTKa3bIBAaTHCS OT CBOETO IMpaBa Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX
TOJIBKO C MX COTJIACHsl, MOCKOJIbKY 3TO MOET IMOBJI€Yb NPUUMHEHNE MOPAJIBHOTO,
MaTepuaIbHOIrO Bpeaa.

7. OTBETCTBEHHOCTH 32 pasrjalleHue KoOHGUIeHUHMAIbHOM HHPoOpMaunuu,
CBSI3AHHOM € MEPCOHAJIBbHBIMHU JAHHBIMHU

7.1. TlepcoHanmbHasi OTBETCTBEHHOCTh — OJHO U3 TJaBHBIX TpeOOBaHUI K
oprau3anuu (GyHKIHOHUPOBAHUS CHUCTEMBI 3alIUTHI IEPCOHAIBHON MHGOpMAIINH
1 00s13aTeNbHOE yclIoBUEe obecrieueHrs Y PEKTUBHOCTH ITOM CHUCTEMBI.

7.2. HOpumudyeckne wu ¢uU3HUECKHE JHIA, B COOTBETCTBUHM CO CBOWUMU
MOJITHOMOYHSMH ~ BIIafielomue WHGOpMaImend o TpaxkJaaHaX, MOJyYalollne |
HCIIOJIb3YIONINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJIATEIILCTBOM
Poccuiickoit @enepanuu 3a HapyIICHUE PEXUMa 3alUThI, 00pabOTKU W TOpsAIKA
MCIIOIb30BaHUs 3TON MH(OpPMaIIHH.

7.3. PykoBoauTenb, pa3peliaonifil JOCTYN COTPYIHHKA K KOH(PUIECHIHUATBHOMY
JIOKYMEHTY, HECET MEePCOHATbHYIO0 OTBETCTBEHHOCTD 3a JAHHOE pa3pellcHuE.



7.4,  Kaxnplii  COTpYAHUK  YyUpeXIEHHUs, TOJydaroluid st paboThl
KOH(PUIEHIUATBbHBIA JOKYMEHT, HECET €IUHOJMYHYI0O OTBETCTBEHHOCTHh 3a
COXPaHHOCTb HOCUTENSI U KOHPUIECHIIUATIBHOCTh HH(OPMAIIUH.

7.5. JIuua, BUHOBHBIE B HAPYLUIEHUU HOPM, PETYIUPYIOLIUX MOJy4eHHE, 00pabOTKy
W 3alUTy TEpPCOHANIBHBIX JaHHBIX paOOTHHUKA, HECYT JIUCHHUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (eJiepaibHbIMU 3aKOHAMMU.

7.5.1. 3a HEUCNIONHEHHE WM HEHAJJIeXallee HCIOJIHEHHE PaOOTHUKOM IO €ro
BUHE BO3JIOKEHHBIX Ha HETO OO0S3aHHOCTEW MO COOJIOJCHUIO YCTaHOBJICHHOTO
nopsiika paboThl CO CBEACHUAMH KOH(UICHIIMAIBHOTO XapakTepa paboToaaTelib
BIIPABE MPUMEHATH NpeaycMOTpeHHble TpynoBeiM KoaekcoM AUCUUILUIMHAPHbBIC
B3BICKAHUSI.

7.5.2. JJOMKHOCTHBIE JIMI[A, B OOS3aHHOCTh KOTOPBIX BXOAHUT BEJACHHE
NEePCOHANBHBIX  JAHHBIX  COTPYAHUKA, O0s3aHbl  OOECHEUYUTh  KaXKIOMY
BO3MOHOCTh O3HAKOMJICHUSI C JJOKYMEHTAMH U MaTepualiaMmu, HEMOCPEICTBEHHO
3aTparuBarolMMU €ro IpaBa U CBOOO/IbI, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOM.
HenpaBomepHblii 0TKa3 B IPEAOCTaBICHUU COOPAHHBIX B YCTAHOBJICHHOM TOPSIJIKE
JIOKYMEHTOB, JTUOO HECBOEBPEMEHHOE MPEIOCTABICHUE TaKUX JIOKYMEHTOB WU
uHOM  wHoOpMammu B chOydasxX, MPEIyCMOTPEHHBIX  3aKOHOM,  JIHOO
NPEIOCTABICHUE HETOJHOW WM 3aBEIOMO JIOKHOW WHGOpPMAIMU — BIIEUET
HAJIOKEHUE Ha JOJKHOCTHBIX JIMI[ aJMHHHCTPATUBHOrO Iutpada B pasmepe,
onpenensiemMmoM Konekcom 06 aAIMUHUCTPATUBHBIX MTPABOHAPYIICHUSX.

7.5.3. B cootBercTBUU ¢ 'paxknanckum Kogekcom Juila, HE3aKOHHBIMU METOJIaMU
NOJIyYUBIINE WHOOPMAIMIO, COCTaBISAIONIYIO0 CIYy)XeOHYI0 TaliHy, O0Os3aHBbI
BO3MECTUTh MPUYUHEHHBIE YOBITKH, MPUYEM TaKas ke 00s3aHHOCTb BO3JIAraeTcs
Ha paOOTHHKOB.

7.5.4. YrojioBHasi OTBETCTBEHHOCTh 3a HAPYIIECHNE HEMPUKOCHOBEHHOCTH YaCTHOM
*U3HU ( B TOM 4YHKCJIEe HE3aKOHHOE COOMpaHue WM PaclpOCTPaHEHUE CBEICHUH O
YaCTHOM JKU3HHM JIUIIA, COCTABJISIIOIETO €T0 JUIHYIO WU CEMEHHYIO TaliHy, 6€3 ero
corjiacusi), HENpPaBOMEPHBIM JOCTYNl K OXpaHAEMON 3aKOHOM KOMIIBIOTEPHOM
uHbopMaIi, HENPaBOMEPHBI OTKa3 B MPEAOCTAaBICHUU COOpaHHBIX B
YCTAHOBJIEHHOM MOPSJKE TOKYMEHTOB U CBEICHUH (€CIH 3TU ACSHUS TPUUYUHUIN
Bpel IMpaBaM M 3aKOHHbIM HWHTEpEcaM Tpa)KJaH), COBEPIICHHBIE JIUIIOM C
HCIIOIb30BAaHUEM CBOETO CITY)KEOHOTO IOJIOKEHHUS HakKa3bIBaeTcs mrpadom, mbdo
JUIICHUEM TIpaBa 3aHUMATh ONPEACIEHHBIC JIOJDKHOCTH WJIM 3aHUMAaThCA
OTIpEJICIICHHOMN JeSATENBHOCTHIO, TN0O0 apecToM B cooTBeTCTBHH ¢ YK POD.

7.6. HenpaBOMEpHOCTb JEATEIBHOCTH OPraHOB TIOCYJApCTBEHHOW BJIACTH U
OopraHu3anui Mo cOOpy M UCIHOJIB30BAHUIO MEPCOHATIBHBIX JTAHHBIX MOXET OBIThH
YCTaHOBJICHA B CyJIcOHOM MOPSIKE.
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